October 2002

The HIPAA Privacy Protection Regulation mandates controlled dissemination and use of health
care information by all healthcare providers. As a basic means of compliance PARC Medical Billing
Service has revised the FAX cover sheet which we use to transmit facsimile information to our
HIPAA designated “business associates” and “trading partners”. The revision is necessary to
protect information we send out from illegal misuse as defined by the HIPAA Privacy Protection
Regulation.

As a courtesy we are providing a sample of this revision on the enclosed FAX cover sheet. The
text, which is printed in red, represents our effort to comply with this basic privacy protection.

If your practice transmits information via facsimile, we encourage you to adopt similar if not exact

replication of these two paragraphs on your FAX cover sheet. We recommend this to you as PARC
Medical Billing Service is indeed a business associate and trading partner to your practice, and we
would be remiss if we did not bring this basic albeit minor privacy protection issue to your attention.

We will continue to inform you of any additional measures you should consider as we progress
toward the upcoming HIPAA Privacy Protection Regulation deadline of April 14", 2003.

Confidential Health Care Information Enclosed
Health care information is personal and sensitive information related to a person’s health care. It is being sent to you after appropriate
authorization from the individual or under circumstances that do not require individual authorization. You, the recipient, are required to
maintain it is a safe and confidential manner. Re-disclosure without additional individual consent and authorization or as permitted by law is
prohibited. Unauthorized use or re-disclosure or failure to maintain confidentiality could subject you to civil and criminal penalties
described in federal and state law.

To: From:

Fox: Pages:

Phone: Date:

Re: CC:

¢ Urgent ¢ For Review ¢ Pleose Comment & Please Reply ¢ Please Recycle

A Comments:

Important Warning

This message is intended for the use of the person or entity to which it is addressed and may contain information that is privileged and
confidential, the disclosure of which is governed by law. If the reader of this message is not the intended recipient or an employee or agent
responsible to deliver it to the intended recipient, you are hereby notified that any dissemination, distribution, use or copying of this
information is STRICTLY PROHIBITED. If you have received this information by error, please notify the sender immediately and destroy or
return the information.



